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1. Create a Subscription Check List

The subscription check list forms the basis for the following invoice run. It contains all subscriptions and fees that have to
be charged.

Choose ,,Accounting” from the menu bar and select ,Subscriptions” and ,,Print Subscriptions for all customers” from the
list.

Accounting I Handicap Extras Help
Subscriptions fee wizard & = fp iH % =

Tournament fee wizard

Membe¢

282 @

Homedub (Scheibenhardt, GC Hofgut
‘Agegroup [JuSD

Find customer account

| I Subscriptions I 3 Load default fees for all...
Lockers » Assign subscription for all...
Withdrawal » Remove subscription for all...
Journals » ‘ IPrint Subscriptions for all customers I ]
Reports > ADEE Susane e
Ach Barbara Se
Extras > Achilles Alfred Se

Choose the relevant kind of summary: A detailed list contains all customers and the respective subscriptions and due
dates. A summarizedist contains a summary of the subscriptions and fees. Click “Next”.

Print subscriptions: Kind of summary

Kind of summary
% Detailed
€ Summarized
Previous I I Next >> I Finish Cancel
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Choose the items / fees you want to charge. Remove the check mark of all items / fees that should not be charged. Click
“Next”.

Print subscriptions: Items/Fees

- Turmiere

UNDEFINIER
- Sonstiges

<<prevos  [[hes> | Finish | Concel |

By setting the frequency, the check list can be further limited. Click on “Next”.

Print subscriptions: Frequency

v one time paying
V] weekly

Finish | Cancel |

The subscription check list can be generated in a “Family” or “Individual” mode. Choose the desired mode and click
“Next”.

r~ Familienwei

' Familie

 Individuel

[~ Sortierung

@ Sortiert nach Machname, Vorname

" Sortiert nach Kundennummer
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Choose the “Withdrawal Mode” and click “Next”.

Print subscriptions: Customers with Withdrawal

[~ Withdrawal Mode

& Customer with and without Withdrawal

€ Customer with Withdrawal

€ Customer without Withdrawal

<<Previous [ Finish Cancel

Every item is provided with a due date (usually the 1% of January for the annual subscription). Set a due date and click
“Next”.

Print subscriptions: Due dates
From 1/1/2016 -
To 12/31/2016 ~
| o

Print or save the subscription check list and click “Finish”.

Print subscriptions: Print

Blz|@|8
CustSubscr Print

BeitragskontrolisteEinzekunde
BeitragskontrolisteFamiienweiseSortierung

Greven  |[ Gt Hopot |

<< Previous l | Next >> I I Finish I Cancel |
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2. Control via Statistics

A comparison between the summarized subscription check list and the statistics regarding member types helps to detect
errors. Possible errors might concern differences in the number of subscriptions and in the number of members of a

subtype who have to pay the subscription.

Preselect which member types’ subscriptions you want to charge.

[Club |
|Eeitr5ge |
[ [Jahresheitrag ond [ 200m | 1200 | 24 ] 16] q] 3000000 ] 19.200 00 | 10 800,00 | 000 | [ 0]
[Gesamt fiir Beitrige | ! % 16 ] [] I! 20.000,00 | 19.200,00 | 10.800,00 | 0.00] 0.00] 0.00]
Gesamtfiir Club [ 23] 16 ] 8]  anoon.00]  18.200.00]  10.800.00] 0.00] 0.00] 0.00]
Gesamt [ 2] 16 ] 5] 00000 19.200.00]  10.500.00] 0.00] 0.00] 0.00]

Choose “Extras” from the menu bar and select “Statistics” from the list.

Extras ‘ Help
Clubs

Customization

Extra day scores

Card order »
Recalculation »
Statistics

DGV Statistics

MemType history statistics
Kpp Report

All contacts report

Share movement print
Share Vote Rights

Choose the relevant member type and click “Calculate”.

Statistics = B
Age dasses I Handicaps ] EHCP lef| Customer Types Families 4| ¥
J
] IGender Iunknown male |femaie 'Total

Customer Type [N IA B |c ID
Mitglied -ord |8 16 13 29

Mitglied - jugend 2 3 1 4

Mitglied - passiv 3 1 2 3

Mitglied - jugend 4 1 1

Mitglied - Ehrenm 5 3 8

Mitglied -OM4 6 1 1

Mitgiied - Angelo 7

Mitglied - Le Meri8

Gast - Gast 9 1 140 41 182

Gast - Gast-Nach 10 3 3 6

Interessent -inte 11 i 1 2

Ehemalige - eherm 12 1 1

Golf de France -113

Unspecified 14

Total 15 i 175 61 237
B Caicuiate & print | / Close I
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Data sets with missing or incorrect assighments can then be filtered in the Membership Administration by selecting the
fields “sub type” and “fees assigned”.

3. Posting Run

Start the posting run by choosing “Accounting” and the “Subscriptions fee wizard” from the menu bar. The first steps are
the same as for the generation of the subscription check list and serve to set parameters such as article, withdrawal, and
family mode.

Accounting | Handicap Extras Help

| Subscriptions fee wizard |

Tournament fee wizard

Find customer account

The “Prefix” is placed in front of the automatically generated invoice number.

The “Length” sets the number of digits of the invoice number.

The “Increment” sets the algorithm of the number assignment.

The system automatically suggests the next number. There is a number range for every prefix.

Booking Wizard: Invoice Numbers

Prefix [os- ~l
Length 3 ::JJ
Inrement [t =
Start with [ :JJ
<< Previous | Next >> I Finish I Cancel ‘

In the field “Due date”, enter the due date of the invoice. In the field “SEPA date”, enter the date on which the
withdrawal is to be debited by the bank. Please take SEPA specific requirements into consideration (banks’ processing
times and consequently the actual withdrawal date).
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Booking Wizard: Dates
Due date 8/5/2015 ]
Invoice date 8/5/2015 Bl
Pay after 10 iIJ days
SEPA date 8/5/2015 -l
Next >> Firish Cancel
Generate the invoice by clicking “Start”.
Booking Wizard: Generate Invoices
1 1 100
[
1 0 278
[
<< Previous I Next > I Finish Cancel I

“Next”.

enerating invoices for 3142 customers. ..
41invoices with 128 invoice lines were generated

Saving undo data. .

o Start

Generated 41 invoices with 128 artides

<= Previous | Next >> I Firish

You will get an overview of the postings. Click “Next”.

The interpretation is as follows: From the selection of 3142 customers, 41 invoices with 128 items were generated. Click
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Number |Date  |Dochame |G 0 0 Name |Total with...[VAT  |Sendinvei.. ™
M 2541 23.08... TEST-000... 10471 Albert Christina 35,00 0,00 r
| 2542 23.08... | TEST-000... 10565 Ammering Francoise 35,00 0,00 r
| | 2543 23.08... TEST-000... 11354/ Antonik Douglas 35,00 0,00 r
| | 2544 23.08... TEST-000... 11425 | Antonik Douglas 35,00 0,00 r
| | 2545 23.08... TEST-000... 99 | Beckenbauer Dally 1.347,00 41,38 I
| | 2546 23.08... TEST-000... 185  Bienmiiller Vincent 1.200,00 191,560 r
| 2547 23.08... |TEST-000... 50010 Desgranges Christian 330,00 0,00 |
| | 2548 23.08... TEST-000... 50017 Diemer Dagmar 1.000,00 0,00 r
| | 2549 23.08... TEST-000... 181 Goetz Jirgen 1.000,00 0,00 r
| | 2550 23.08... TEST-000... 143 | Gradig Lars 1.047,00 0,00 r
| | 2551 23.08... TEST-000... 21| Gringo Karl-Peter 1.047,00 0,00 r
| | 2552 23.08... TEST-000... 98 Harter Stefan 1.025,00 0,00 r
| | 2553 23.08... TEST-000... 1439 Henning Peter 1.047,00 0,00 r
| | 2554 23.08... TEST-00O... 162 | Hirsch Armin 1.047,00 0,00 r
| | 2555 23.08... TEST-000... 116 Jordan Kai 1.047,00 0,00 r
| | 2556 23.08... TEST-000... 160 | Kallweit Andreas 1.047,00 0,00 I

v

Order by F F Hame, F Fi
<< Previous | Finish | Cancel |

Once the invoices have been generated, the journal as well as different statistics can be printed. Via “e-mail”, all
customers who have selected “Send invoices by e-mail” receive their invoices by e-mail. The fields “Header” and “Footer”
serve to edit the text for the respective invoice form. Click “Print invoices”.

Print journal of invoices | 41
Send invoices by e-mail | 3 ;I
Print invoices | 38 ;I

Statistics ————  Header

Free text
By sale groups |
By area |
Footer
By artides | Free toxd
By customer |

<< Previous | Withdrawal >> I Finish Cancel

To print invoices, choose the right form.

Please note: The preview contains the first invoice only.

Click “Print”. For all customers who chose withdrawal as a payment option, the posting run is finished now.

Please note: We recommend you darry out separa posting runs for customers with and without withdrawal as a
payment option.

Click “Withdrawal” to generate the withdrawal.
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1 Beitrags-Rechnungsformular ab 2015

AGR. Fernmitgliedschaften

AGR. Fernmitgliedschaften_TEST
A_Beitrags-Rechnungsformular _MEL
Beitrags-Rechnungsfarmular-SEPA
Beitrags-Rechnungsformular

GCaM_Beitrag
GH_Zert_Rechnung_2015_verldngerung
RechnunglLastschriftMitMwstEuro
RechnunglastschriftOhneMwstEuro
Rechnungsformular mit Mwst

Rechnungsformular ohne Mwst

Rechnungsformular
Rechnungsformular_Lastschrift_monatlich
RechnungUberweisungMitMwstEuro
RechnungUberweisungOhneMwstEuro
TurnierLastschriftMitMwstEuro
TurnierLastschriftOhneMwstEuro
Varlage_Ammerland_Golf_Resort_MNeu-2b Sekretariat 2
Vorlage_Ammerland_Golf_Resort_Meu-2b Sekretariat

The following function “Withdrawal” either generates a SEPA-file or the withdrawal data is queued (check mark set) and
thus stored for further processing.

If the check mark in the field “Use invoice settings” is removed, the number of withdrawal data which is to be generated
for the invoice amount can be set in the menu under “Frequency”. The frequency can be chosen from the
abovementioned selection of regularities within a year and from the article’s monthly due dates (on the right side).

The following example consists of variables and text. The text will appear as customers make bookings. Click on “Custom”
to draft an individual text.

=¥ Use invoice settings

Iune time paying vl

Pay day |1 -

Frequency

[~ Use invoice settings

Ione time paying vl Pay day |1 vl

Frequency

2monthly in a year
quarterly in a year
2 times in & year

PC_First_Name
PC_Last_Mame
PC_Customer_MNumber
PC_Creditor_Id
PC_Mandate_Id
PC_Customer_Account_Num
PC_Document_Number
PC_Document_Name

@+ Standard " Custom

{PC_First_Name} {PC_Last_Name}, {PC_Customer_Number}, Glaubiger ID: {PC_Creditor_Id},
Mandatsreferenznummer: {PC_Mandate_Id}

John Doe, 123, Glubiger ID: DE98ZZZ09999999999, Mandatsreferenznummer: CL1

<< Previous

| " Withdrawal >> I Finish Cancel
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Click “Withdrawal” to proceed with the posting run. You will now see the customers whose bank details are not stored in
the system. Click “Withdrawal” to proceed.

Number | Date DoclName: CL C CustomerFName | Total with... ~
2542 23.08... | TEST-000... 10565 Ammering Francoise 35,00
2543 23.08... | TEST-000... 11354 Antonik Douglas 35,00
2544 23.08... | TEST-000... 11425 Antonik Douglas 35,00
2546 23.08... TEST-000... 185 Bienmiiller Vincent 1.200,00
2547 23.08... | TEST-000... 50010 Desgranges Christian 330,00
2550 23.08... TEST-000... 143 Grédig Lars 1.047,00
2551 23.08... | TEST-000... 21 Gringo Karl-Peter 1.047,00
2553 23.08... | TEST-000... 149 Henning Peter 1.047,00
2554 23.08... | TEST-000... 162 Hirsch Armin 1.047,00
2555 23.08... | TEST-000... 116 Jordan Kai 1.047,00
2556 23.08... TEST-000... 160 Kallweit Andreas 1.047,00
2557 23.08... | TEST-000... 9 Karter Aaron 187,00
2558 23.08... | TEST-000... 44 Kind-Klein Hans-Otto 197,00
2559 23.08... | TEST-000... 128 Kéniges Esther 1.047,00
2560 23.08... TEST-000... 20 Krieger Thomas 1.047,00
2561 23.08... TEST-000... 23 Maier Fritzchen 297,00
.
Unsorted
<< Previous Finish Cancel
H " 4 H
Click “Start” to generate the withdrawal.
1 1 100
1 L] 41
& Start
<cpreviows | [ wincrane s | Finish | Cancel |

After the successful generation of your withdrawal, a corresponding notification will appear.

Booking Wizard: Generate Withdrawal

& payments were generated

Saving undo data...

You have 193 queued withdrawals. Oldest is from
25.03.2013

<<previous | [ e s | Frish | cancd |
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4. Queue / SEPA-file

In case that you want to queue withdrawals, choose “Accounting” on the menu bar and select “Journals” and
“Withdrawal generations” from the list.

Accounting | Handicap Extras Help
Subscriptions fee wizard & S @ l é e, H Q ﬂ
Tournament fee wizard :

Homedub [Scheibenhardt, GC Hofgut

Find customer account Agegroup [JusD
Subscriptions p [pecowse 21
Lockers » flinchen 1 | Banks I Subscriptions I Booking
Withdrawal 4 ILastName VIﬁ'stname
Journals 4 Accounting journal
Reports 3 Invoice generations
Extras v I Withdrawal generations |

T Achilles Alfred

Then click “Select All” and “Create SEPA-XML”.

Members - Withdrawals = &

File Help
[Freefprsaunaas]am= =

Queued |sent |

: lrmna»e Im‘lnare A,Iswadate lwu |PayType IDdayUnﬁ |R<secfe =

M 1 Wane | John [ 571/2/2/2009 2/2/2009 | 300.00] i [2/2/2009 [

[ 26 Junge Gaucho 546 3/25/2008 3/25/2008 30.00 Lastschrift 3/25/2008 r

[| 67 Diest Bernhard 544 3/25/2008 3/25/2008 30.00 Lastschrift 3/25/2008 r

[ 14Bedeer Boris 543 3/25/2008 3/25/2008 30.00 Lastschrift 3/25/2008 r

[ 35 Bitschene Jochen 542 3/25/2008 3/25/2008 30.00 Lastschrift 3/25/2008 r
[] 6 Wiegemann Urke 541 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 O

L 1 Wayne John 540 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 r

[] 31/ scheller v 539 3/16/2008 | 3/16/2008 25,00 Lastschrift | 3/16/2008 =]

| 86 Schorp Volker 538 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 [}

[] 32 Pouya Arash 537 3/16/2008  3/16/2008 25.00 Lastschrift  3/16/2008 ]

[[] 26 3unge Gaucho 536 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 O

[ | 67 Diest Bernhard 534 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 r

[[] 36 Bitschene Cedric 533 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 r

[ 14 Becker Boris. 532 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 ]

[[] 35 Bitschene Jochen 531 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 r

I 30 Betz Thomas 530 3/16/2008 3/16/2008 25.00 Lastschrift 3/16/2008 ]

|| 9 Beckenbaver Doly 529 3/16/2008  3/16/2008 25.00 Lastschrift | 3/16/2008 ]

L 86 Schorp Volker 458 3/11/2007 3/11/2007 280.00 Lastschrift 3/11/2007 r

v
< >
Order by Date Desc, Number Desc
Select Al Select rejected | Create SEPA-XML | Change SEPA date for selected

[ 2 [18 records IADMINISTRATOR 7

Under “Sent”, you find an overview of the withdrawal files and their respective paths.
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File Help

Members - Withdrawals

- oM

EEEEI A LY Y —

Qeed

5. Directory of Withdrawals

Date AlOpaaﬁmT nemtlm.nsm [FieNane PayType |CI.bNane |"
M 3/27/2015 | withdrawal | 1] 785,00 D: \A&batros .astschriften\2015-03-27_CDC_DE18660123 Lastschift Albatros GC |
| 4r19/2014 Withdrawal 1 1000.00 C:\Abatros\Lastschriften\2014-04-06_CDC_DE 18660123+ Lastschrift Albatros_GC
| 4/8/2014 Withdrawal 1 1000.00 C:\Abatros\Lastschriften\2014-04-08_CDC_DE 18660123+ Lastschrift Albatros_GC
|_|4/15/2013 Withdrawal 1 131.04 C:\Abatros\Lastschrift|20130325170007\DTAUS 1 Lastschrift Albatros_GC
| 31252013 Withdrawal 1 100.00 C:\Albatros\Lastschrift|20130325165921\DTAUS 1 Lastschrift Albatros_GC
| 312572013 Withdrawal 63 1254256 C:\Albatros\astschrift\20130325165937\DTAUS 1 Lastschrift Abatros_GC
| 10/1/2007 Withdrawal 1 2736.00 C:\Albatros\Lastschrift\20130325 1656 21\DTAUS 1 Lastschrift Abatros_GC
| 1/30/2006 Withdrawal 9 27800.00 C:\astschiften\20060130162306\DTAUS 1 Lastschrift Abatros_GC
|| 11/13/2003 Withdrawal 10 461200 C:\astschriften\20031113072859\DTAUS 1 Lastschrift Abatros_GC

v
< >
Order by Date Desc
Custho| Name |Ftstn~ne |Nmbar |Dm |Sepadat= |Ddxt IPIwmﬂ'yDe | 2
P a0tz | Thomas | 680/ 3/27/2015 |3/27/2015 785.00| Lastschrift
v
Unsorted
[ 7 [9 records [ADMINISTRATOR Z

You might now transfer the files to your bank or into a corresponding banking program. Please note that Albatros
generates zip files which contain an XML file since most banking programs can only read XML files.

The path to save the SEPA-file can be set in AlbAdmin under “Club Parameters”, “Withdrawal”.

= AlbAdmin - Withdrawal Sl

File Help
R —]

General Parameters @) "l_ -

Kb Paoncies || target = & |
] oense cib [srnranas arectrs e =
|2 Local settings Withdrawal pay type [ =
oloke |~ AWS Withdranal

@l couses Mandatory [cub ~|

B Authorized Clubs Posioc W =
&Y Customers |~sePa Banque de France

m Eoetangr ¥ SEPA prepatation finished I~ Banque de France
Start using SEPA from 2/1/2014 Teneur decompte |

@ e DirectDebit Version [sePa_zxa_PAIN_008_003_02 ||| DFIP code [

Ry Thumks File type. € onefie & One file per combination || Name [

¥ Translate un wsd [
Toumaments @ BIC I
= t debit (all follawing are RCUR)

Accounting system ®

License Information 2 5

Federation Interfaces @ Core type ~|

AWS @ | | Clubbankaccount

Eralodohs ©| | ¥ Enable witndrawalsin this mandatory

Addtional Module Settings ()| || ClubName [Abatros_GC

Interfaces @ Club Zip ]

PrintParameters Golf Manager &) Club ity [

PiintParameters POS @| | Cubstreet [

POS Global Parameters (%) Bank number [ee012335

POS Reservation Setlings (&) [

POS Support Functions @) | || Bark account [12345677

|ADMINISTRAT /|

= == — T e

S —————
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