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1. Logon tothe Albatros Reception and click on “Journal”.

Reception Module - [Operator: ADMINISTRATOR]

Reception and POS

Licensed to: Test-GC Albatros
Version: 8.9.1.0a Required DB version 2693

2. Select the correct date at the bottom left and click on the desired journal entry.

Date Time. Doc. Mumber Crncit Debit Rccount Bonus Name CustNa Pos.
Sale Num ‘res Name.

/732015 0934 BAR 7 1500 Fieidberg Maron 12622 Reception
Barzohlung  -15.00

[pizsreis e BAR 246 4100 Bianchi Franco 10519, Reczption ]
Barzohlung 4100

PRI ) BAR 5 550 ‘Adh Barbara i) Reception

Baizahiung 550

[ ===~ () [ § (B (=] (] (=

¥ Autoupdate

3.  Select the transaction you want to view by clicking on the button “Void”, “Reticket”, “Edit”, or “Details”. Remember
that data can be edited only before the daily closing has been done.

“Void”
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a. Ifyouintend to cancel an article or an entire transaction, select “Void” from the journal. You will be
asked to enter your password and have to confirm it with “Ok”.

Dt Tima b Haiskas it [ e =T i Coie  b08
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In case that a password is i ——— S— T —
required for the cancelation and — e . R
you are not authorized to perform s e

the cancelation, speak with your -

superior.

3

 Autoupdate

b. Then, you will see a list of all articles included in the transaction. Either click on “Select All” to cancel
all articles or click on the relevant articles one by one and then on “Select”. You can modify the
quantity of an article as well. Then click on the green check mark and “Ok”.

Quantity Aticles Details
Orig  Avail Canc Code Color Size Name
1 1 10000003 Greenfes Besucher 9 Loch - WE
1 1 10000005 Greenfee LGF
Global Discount: 0% VErzug—WaranlagarE
. Article: 10000003.0000.0000
Quantity:
Price
Price WVAT:
Private Discount:

c. A new window will appear. Enter a reason for the cancelation and confirm it by clicking on the coin

Icon.
Articles Details
Quantity Code Color Size Name Price
110000003 Greenfee Besucher 9 Loch - WE 40.00

Observation:
Price wjo VAT . | ‘
VAT

Total Sum
Service Money
Total to Pay
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d. A new window will appear. If necessary, the payment type of the amount can be changed. Click on
the printing icon to finish the process and print a receipt.

Payment Method

Local

Prepaymants Left
Price wjo VAT
VAT

Discunt:

Total Sum
F—

Total To Pay

Via “Reticket”, you can print another copy of the invoice.

Via “Edit”, you can change the payment type of a transaction (but: only before the daily closing).

DateTime. Doc umber crean Debie Account Bomez Home wtiie  PoS
e Hom

T B BR i ars o b Teceton [~]

e I ) Borzahiung ] [ —
Barzablung

S R 4 Recepten

[Gutschein

[EC Scheck a

DinERs

[Oberweis

. 82372015

¥ Autaupdate

Via “Details”, you get an overview of all articles related to a transaction.

Invoice Details.
Code Color Size Q Name Price

00003 TO0  Ceenfes Bzsucher 9 Loch  WE L]
Lomon0s 100 Gemsofee LGF 1m

Butsupdate
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